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How Dol Log Into
the BF Application?
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|.|‘5;'| Accessories r
|i| Acrobat Reader 5.0

&4 Internet Explorer
Microsoft Access
Microsoft Excel

@ Microsoft Cuklook;

@ Latus Applications L4
|E| Microsoft PowerPaink
E Micrasoft Projeck

E Microsoft Word

L.“E.I Cutlook Express

@ qws3zio

() wWindows Media Plaver
Bm sepFrontEnd

Select SEM from the extended menu.
Select SAPLogon to log on to the BF

Slide #2

SAPlogan

@ Development Tools &
Bz sem

(IHEE ¥ SaPlogon ]

Select the Start button from the lower left-
hand corner of your computer.

Select Programs from the Start menu.

Select SAP Front End from the extended
menu.

Or, if available, you can:

@ Double-click the SAPLogon
icon of your computer’s
desktop.



il How Dol Log In to
i the BF Application?

SAP Logon B20

Description

fil 001 - Development Spstem

: L) - Lliuis
52T - Training 51 ﬁ

@5 " Al @@ DEEB Dnon @mE @

Mewe password

@) WARNING! This is LS. Government computer.
This system is for the use of authorized users only,

Client 2o0 By accessing and using the cumputer systerm you are
- — Q cuns.:!ntlingtn Y
Ser rain manitaring of @;_
Passwiord FEEARERE ﬁ access to, this rf -
disciplinary ac
2| | - Language
| For Help, prezz F1 SHED
® Select S2T - Training. ® Enter your User name.
@ Click the Logon button to © Enter your Password.
obtain your logon screen. - The asterisks cannot be erased.

- If your password is less than 8
characters, do not fill in the asterisks.

® Click the Enter button or press the Enter
key on your keyboard.
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ﬁl’m How do | Get to the
__ ~rreeraw Planning Folder Menu Page?

92 ) Menu Edit Favorites Extras System Help
ajd H €@ & SRR DO HE G
SAP Easy Acc trategic Enterprise Management/Business Analytics
B |l ER 2 a
e LFSPL B

Budget Formulation

Execute my W.FinGHCEuls

[» [ Strategic Enterprise Management
I 1 Business Analtics

[+ (1 Business Information Warehouse
[ 3 Tools

@ Type the upspl in the blank field under the menu
bar to go to a list of planning folders.

@ Click the Enter button or press the Enter key on
your keyboard.
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How Do | Create a Favorite?

benu  Edit FEavorites Exiras  System  Help
& afd H I CEa  SRE Do EHE @
SAF Easy Access Strategic Enterprise Management/Business Analytics
BE | &EB 2| [ a

my &% Financials

=7 {3 Crogzs-Application Planning 4
2 Planning Workhe 5
7 {4 Planning Folders

D Becitel o
6

L Custamizing

& Click the dropdown arrow for SAP Menu.
® Click the dropdown arrow for Strategic Enterprise Management.
® Click the dropdown arrow for Business Planning and Simulation.
© Click the dropdown arrow for Cross—Application Planning.
©® Click the dropdown arrow for Planning Folders.
© Sclect Execute.

(continued)
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How Do | Create a Favorite?

Extras  Systern  Help

pdH @ CHE ODO8  BE @

SAFP Easy Access Strategic Enterprise Management/Business Analytics

BE| % |Eg 2| v -~
[ Favorites 7
=7 =4 8AP menu E

= {3 Strategic Enterprise Ma
=7 ‘3 Business Flanning and Simulation
7 = Cross-Application Planning
I} Planning \Warkhench
= Flanning Falders
N

bpd Customizing

Menu  Edit Eaworites

my Z5” Financials

@ With Execute highlighted, click the Add Favorites button.

SAF Easy Access Strategic Enterprise Management/Business Analytics
& & HB 2 v a

= {3 Favotites

g -
=S oA menu my 2% Financials
| Strategic Enterprise Management
<2 {3 Business Planning and Simulation
w = Crogs-Application Planning
F2 Planning Waorkhench
% =3 Planning Folders
2 Execute

2 Customizing

NOTE: This will create your Budget Formulation favorite in the Favorites folder.
You can use this favorite to link directly to the Planning Folder Menu page.
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How Do | Rename a Favorite?
(7] add Clil+Shifl+F & B aton BE @ Y:_ o
SAP Easy | ig::ge C"HShmm’ anagement/Business Analytics

m E‘ | ?P ‘ Delete Shift+F 2
Insertfolder Ctrl+Shift+F 5
. Inserttransaction Ctrl+Shift+F4  E

Add other objects Ctrl+Shift+F T
~ (3 Strate Download to PC

< (38U
< oy Unloadfrom PG
2 Planning Warkbanch
2 {3 Planning Folders

2 Execute AD

@ Customizing s o
V] BdEH CE BRER 0L HE @ m
SAP Easy Access Str: ategic Enterpﬂse Management/Business Analytics

BE 2 88 2| v a

lEIudgetFnrmuIatinn

< {3 Favorites

. -
wn my 257 Financials
<2 3 Stratenic Enterprize Management
< ‘4 Buginess Flanning and Simulatian
% &3 Cross-Application Planning
2 Planning \Workhench
% {3 Planning Folders
g Execute
g Customizing

& Select the Favorite you want to rename.

® From the Favorite menu, select Change. A message box will appear prompting
you to enter the name of your Favorite.

® Enter the new name of the Favorite in the Text field.
© Click the Green Checkmark button.

® Your Favorite will be renamed.
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rrosram How Do | Access a Planning Folder?

Flanning Folder Edit Goto  Exras

B @ NHRBR 0o80 DR @m

Systerm Help

Fizgsning Folders
B ==L

Flanning Folders
@ Center Control Planning { FTEs f RE&PM)
@ Center Caontrol Planning (Travel §)
@ Primary Resource Dist. (FTES)

Pritpany Besolrne Dist (Trave | §)
g Projects - Secondary FTE Dist, .

Projects - Secondary Travel § et e
@ Service Pools - Secondary FTE Dist.
@ Service Pools - Secondary Travel § Dist.
(g cfr G&A - Secondary FTE Dist.
(g Ctr G&A - Secandary Travel § Dist
[ Comp G&A- Secondary FTE Dist.
@ Corp GEA- Secondary Travel § Dist.
@ Froj Plan (FTE, Trawel 5P 0th Dir § WY E)
EE FPF-FPhasing {Othar Dir )

& From the Planning Folder Menu page, select the folder you would like to
enter (the folder will become highlighted in yellow.)

® Click the Execute button.

NOTE: Users can also double-click on
the desired Planning Folder to enter.
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il What Do the Planning

Folder Colors Mean?
SAP.

Flanning Folder Edit SGoto  Extras  Systerm Help

2 00 Ca@ SMM on o EE @ m

FPianning Foiders
B G @ G &

Flanning Folders
EE Center Control Planning ¢ FTEs f REPK)
EE Center Control Flanning (Travel §)

L_[E Primary Resource Dist. (FTE=)
L_[E Primary Resource Dist. (Travel §)

EE Frojects - Secondary Travel § Dist.

L_[E Service Fools - Secondary FTE Dist.
g service Pools - Secondary Travel § Dist.
g ctr G&A - Secondary FTE Dist.

B From the Planning Folder Menu page:

e A planning folder highlighted in indicates the previous folder a
user entered.

EE izenter Control Planning ( FTEs f RE&PM)

e A planning folder highlighted in indicates the folder the user
has selected.
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ﬁl:m What Are the Primary
Sections of a Typical Screen?

1t Help

24 B @@ DHE OO0 BE @b
Execute Primary Resource Dist (FTEs)

=R

Mame |Descriptn Selection Char. value ext.| Selection| Charval
Center BA 21 Ames Research Center 17
Budget Year  Budget Year 2005 2005 < Header Area
Agency Version Agency Version AD0D1 Pre-POP
Center Wersion CenterVersion oot oo D
Organization  NASA Org Space Projects Divisi...
Labor Category LC i # Mot assigned [«]
Fiscal vear Fiscal year 2003 2003 [~]
/E‘Version Cantral: Copy ’E‘v’ersion Cortrol: Draft S ubrmit | [ ersion Control; Final S ubmit ’E‘\r"arsion Control: R estore @Check ALL Bus. Rules
Piojects [Arrual] | Projects [nual) -Delia | Sve Poals (nnual] SvcPools (brruall-Defe | CirGd bonuall | Cb GiA fnnual) - Della Coip G bonual] | »

[%Z3Fiefiesh FTE Rate I'ﬁ[ﬁheck Bus. Rules I’ﬁﬂacnmpute ‘

RAIENEEEIEEE < Input Area
Guide Type |G Type |Project Definition F¥ 2003 FTEs| Fr 2004 FTEs|Fy 2005 FTEs|Fy 2006 FTEs|Fy 2007 FTES|Fr 2008 FTES|Fr 2008 FTES
INGUIDE = # 21-200-10 21-200-10 30.0 30.0 30.0 30.0 30.0 30.0 30.0
| |[NGUIDE  |©G Type |Praject Defintion _ Tatal 30.0 30.0 30.0 30.0 30.0 30.0 30.0
| |[Guide Type |OG Type | Praject Definttion _ Tatal 30.0 30.0 30.0 30.0 30.0 30.0 30.0
Piojects [Arnuall3 |  SvePooks(Annualls |  CuGeAldnnusl$ |  CopGealdnnualls | Projects(Phasel$ |  SvePools(Phase)$ | CuGdAlPhassls | CopG »
Guide Type|0G Type |Praject Dennition Fv 2003 §| Fr 2004 §[ Py 2005 §[Fv 2006 8| Fr 2007 §[Fv 2008 §[Fr 2009 5 7 A
INGUIDE _|# 21-200-10 21-200-103,615.000 3,602,600 3,955,920 |4,114.660 4,296,330 |4,520.550 4,702,770 OUtPUt rea
INGUIDE | 0G Type |Praject Dennition | Tatal 3,615.000 (3,602,600 |3,855.920 4,114,660 |4,296.330 |4,520.550 4,702,770
Guide Type|OG Type |Praject Definition | Tatal 3,615.000 3,602,660 |3,955.920 4,114,860 |4,295.330 4,520,550 4,702,770

B Screens have three primary areas:

e Header area
e Input Area
e Output Area
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What Are the Menu Buttons?

FIrr|r1FI_1r Edit Golo System Help w .
2 Q|Qm&ﬂ|@@ﬁ@|-@|@.

5

IIII E

Menu Buttons

Checked/OK — Enters your data

Save — Saves your work

Back — Takes you back one screen

Exit — Exits you out of the system

Cancel — Cancels your data

Create New Session — Opens another session

000000
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How Do | Log Out?

Menu Edit Eavorites Extras

System

af g = e

@ DHER OD00 AR @M

SAP Easy Access Strategic Enfterprise Management/Business Analytics

B 5| B 2| v a

= = Favorites
Budget Formulation
Execute

[» [ Strategic Enterprise Manag
I 1 Business Analtics

[+ [ Business Information Wagehouse

[ [ Tools

& i A E (5

SHB ahOa0  BE @

5!

Pianning Foliders
B G @ G

Flanning Folders
g center rol Planning ¢
(=] Br Control Planning (]

Primary Resource Dist. (F
B33 Primary Resource Di

I ondary FTE

&

_ExecTiTE Center Controf Planning ( FTEs / R&PM)

Projects - Secondary Traw

T

@R oHE DDoD

SEM Menu

Planning
Folder Menu

Planning
Folder

[ service Poals - Seconda
g service Pools - Seconda
g ctr G&A - Secandary FTE

L=l [T ETF2

Mame Descriptn |Se|ectiun| Char. value ext.
| Center BA 22 Glenn Research Center

Budget Year Budget Year 20086 2006
'7 Adency Yersion Agency Version ADOT Pre-FOP
|— Center Version Center Version oot oot
i Fiscal Year Fiscal year 2003 2003

Regardless of where you are in the system, to log out:
@ Click the Exit button.

BF Release 0.5 Training — Revision 1
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resrkav What Are the Header Area Buttons?

@ i H €@ CHE SDa8 BE @
Execute Center Control Planning ( FTEs / R&PM)

[Ep| Marne

Center B2, n Research Center
|| Budgetvear  Budget vear 2006 2006 o 9 Q?ader Area
Adency Version Adgency Wersian ADOT Pre-
’7 CenterYersion Center Version coo1 coot % i E] i ﬂ i % I [=]
| |Fiscalvear  Fisealyear 2003 2003 (2] (4] =

Header Menu Buttons

@ Hide Variable Values — Hides the header characteristics leaving the Input and
Output Areas.

® Transfer Variables — Sends the header variables to the database. A user can
retrieve data for the corresponding header variables or plan based upon the
header data.

® Delete — Deletes an entire row of Header Characteristics. This functionality
should NOT be used.

© Display/Change — Removes ability to edit the Header Characteristics.

o

Descriptn ctiu:un| Char. value ext.|
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rrosrav What Are the Input Area Buttons?

[%22\'ersion Contral; Copy ||E'Version Contral: Draft Submmit ||ﬁ'\-fersicun Cartral: Final Submit ||ﬁ‘\!ersion Cottral: Restare ||ﬁEheck ALL Buz. Rules ‘

Projects [&nnual) | Projects [Annual] - Dela | Sve Poole [Annual) | Swe Poolz [Annual] - Delta | Chr G [Annual) | Chr G [Annual] - Delta | Corp Gd [Annual) | r

[*#iRefresh FTE Rate ||ﬁ€heck Buz. Rules ||ﬁHecampute |

AIRIEEE [FEEE

A

Guide Type e |Project Definition Fy 2003 FTEs|Fy 2004 FTES| F 2005 FTES| FY 2006 FTES|FY 2007 FTEs| Py 2008 FTES F\’\ Input Area
INGUIDE  [e=]# TSZ00-10 BT D M 4 ) , 200 30,0 300 200 N\
INGUIDE __[0G Type F'rDJ.EM 51'3 nmnm 30.0 300 300 300 300
|GL||de Type |0G Type |Project Defin 3 i i 5 0.0 300 300 0.0 30.0

Input Area Menu Buttons

Check — Checks all of the fields in your planning area.

Delete — Deletes a row of data.

Sort — Sends data to the database and creates a total by row in the input area.
Append Row — Inserts a blank row in the input area for planning.

Lead Column Settings — Allows the user to indicate what lead columns should
be totaled and subtotaled. Preferences can also be set to modify the way data is
sorted in the Lead Column.

oeoee
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How Do | Add a Row of Data?

FTE (Annual] | FTE ftnrual] - Delta | FTE Rate [Annual) | FTE & [Annual) | FTE (Phase] | FTE (Phass] - Dislta | FTE Fiate [Phase] | FTE & [Phase) | F o
Iﬁﬁecnmpute |Iﬁﬂefresh FTE Rate |@Eheck Busz. Rules |
EINE & EIEEE
Guide Type  |0G MASA Org Lt |Fy 2003 FTEs|Fy 2004 FTES| Fv 2005 FTES| P 2006 FTES| F 2007 FTES
INGUIDE |7 # 2 AEROPROPULSION RESEARGH PROGRAM OFFIGE |# 10.0 10.0 16.0 15.0 20.0
INGUIDE  |# D OFFICE OF THE CHIEF FINAMCIAL OFFICER # 500 50.0 450 45.0 40.0
INGUIDE  |# 2 OFC OF SAFETY & ASSURAMNCE TECHMOLOGIES  |# 0.0 60.0 60.0 B0.0 Goo|
b1l N Ed ANETN LSSl e T 0 @ TS LRG0l IhIC S Dhd T Tl ' 200 A0 200 00 200
(][] [ |[«][»]
FTE (brrual) |  FTE (Annual)-Deha | FTE Rate fdnnual) | FTE §(annual) | FTE [Phase) FTE (Phase)-Deka | FTERate(Phase] | FTE§(Phass) | F»
IﬁHecompute |Iﬁﬂefresh FTE Rate ||ﬁl:heck Busz. Rules |
RN SEEEE
Guide Type |0G Type | MASA Org Lc | Fy 2003 FTEs| Py 2004 FTES| F 2005 FTES| F 2008 FTES| F 2007 FTES
INGUIDE  |0G Type |MASA Org |Total L 9450 975.0 985.0 1,005.0 10250
Suide Type | 0G Type | MASA Org | Total g & 9450 9750 9850 10050 10250 T
| o
— [~]
[][r]] [4][]

& Click the Append Row button. A blank row will be added. If data already
exists in the input area, the row will the be inserted at the end of the data.

@ Enter data into the row.

BF Release 0.5 Training — Revision 1
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ﬁl:m How Do | Scroll Right

PROGRAM
To See/Enter My Data?
1 3:e] | Travel § [Phaze] - Incremental | Travel % [Phaze] - Cumnulative | 5P Units [Phaze] | 5P Units [Phaze] - Delta | WH'E [Phasze) | Uzer-Defined % [Phaze] |

’ﬁﬁecumpute ||ﬁF‘rime [Req=tuth] ||ﬁHefresh FTE Rate ||ﬁcheck Buz. Rulez |

ga) | m)||)| D&z

Guide Type QG Type MASA Org | I L Fy 2015 FTEs F 20
| Hide
i Show...
Freeze to Column
Unfreeze Columns (][] 1 1[4][]
4 1d $ [Snrual) Other Dir § [nnual) WYE [Annual) FTE an{ S0rinascend. order | | SPUnitsand$(Phass] |  Other Di § [Phase) WYE [Phase) |
Sortin descnd arder

@ Right-click on any column header.
@ Sclect Unfreeze Columns.

NOTE: Upon entering a row, you need to unfreeze columns. This
will allow you to scroll through data to the right of the visible screen.
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How Do | Delete a Row of Data?

FTE [&nnual) ] - Delta FTE Rate [Annual) FTE $ [Annual) FTE [Fhaze] FTE [Phase] - Delta FTE Rate [Phaze] FTE % [Phaze) Fr
[f23Recomput g Rate ||ﬁ€heck Busz. Rules
sal|@pa|D]ea) E
“Guide Type |OG Type |MASA Qrg Jai: FY 2003 FTEs | FY 2004 FTE=s|FY 2005 FTEs|FY 2006 FTE=s| FY 2007 FTE
UIDE # G2RS01 OFFICE OF CFO, DIR: OFC # 182.0 182.0 182.0 182.0 182,
UIDE # f25001 SCIEMCE DIRECTORATE, DIR OFC # 4130 4130 4130 4130 413,
INGUIDE # G2TD01 SPACE TRANSFORTATION, DIR OFC # 150.0 150.0 150.0 150.0 150,
INGUIDE 0OG Type  |[NASA COrg | Total L 1,989 4 1,989 4 1,989 4 1,989 4 1,989
Guide Type |OG Type |MASAQrg  (Total L 1,989 4 1,889 4 1,884 4 1,989 .4 1,988, [«]
[~]
......... T [ [ 4+
Jata will he |ost
@ O ywou really want to delete
the selected data?
fBs i | Mo

@ Highlight the row of data by clicking the empty box to the left of the row.

® Click the Delete Row button. A message box will confirm that you want to
delete the data.

® Click the Yes button.

BF Release 0.5 Training — Revision 1
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How Do | Save Data?

& U] ¢ SHE DL BE @
Execute Center Control Pi. Fs /R&FMW)
E& ]
=@aly
Marme Descriptn |Se|ectinn| Char. value ext.
| Centar B 22 Glenn Research Center
Budget Year Budget vear 2008 2006
Agency VWersion Agency Version Al Pre-FOP
Center Version Centerersion coo coot e TR E|
FisoalVear Bl 2003 2003 Execute Center Control Planning { FTEs I RE&PM) &

@ Click the Save button. A message box will confirm
that you want to save the data.

® Click the Yes button.

BF Release 0.5 Training — Revision 1

@ O ywou wwant to save the data?

Yeg g Mo | 3% Cancel
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How Do | Obtain a Full List of
Valuesina D

PROGRAM

ropdown Box?

Controlling area WASA

WASA Org | Short Description Medium Description BA |[Company Co|Srce Sys. |Object cur|Profit cen|Person responsible
Office of CFO O0ffice of the Chief Financial Officer 51 |NASA SALPEWIZEG0 |[USD W. Abell
51150 Office of CFO O0ffice of the Chief Financial Officer 51 |NASA SLPEW1ZEGO |[USD M. &bell
220600 ACQUISITION OFFICE OF ACOUISITION 22 |NASA SAPTO1311 [USD D.B. Walker
220600 ACQUISITION OFFICE OF ACOUISITION 22 |NASA SAPTO1311 |[USD D.B. Walker
225500 INSTRUMENT & CONTROL |INSTRUMENTATION AND CONTROLS DIVISION 22 |NASA SAPTO1311 |[USD D.B. Walker
225500 INSTRUMENT & CONTROL |INSTRUMENTATION AND COMTROLS DIWISION 22 |NASA SAPTO1311 [USD D.B. Walker
227180 COMPUTER SERVICES COMPUTER SERWIGES DIYISION 22 |NASA SAPTO1311 [USD D.B. Walker
1088400 OFFICE OF THE ADMINW.|OFFICE OF THE ADMINISTRATOR 10 |NASA SAPTO1831 [USD Timothy Kelly
2201 5RO026| SRF-FRAC TOUGHNESS  |SRF-
Controlling area NASA EI
=]
MASHE Org Short Description Medium Description Ba Company ColSrce Swys. Object cur|Profit cen|FPerson responsible
21 Ames DELETE THIS COST CENTER 21 MASS SAFPEW1 20O uso . Smith
(=324 DELETE Structural Dynamics & Load Group [=3=4 MASH SAPBW1 ZO0Q uso N Bunty
2202 OFFICE 0OF GCFO OFFICE OF CFO 22 MASS
22085 SAFETY & ASSURANCE SAFETY & ASSURANCE 2 MASA
2206 OFFICE AQUISITION OFFICE AQUISITION 2= NASA
51108 Director Office of the Director 51 MASA SAPEW1 200 usD o Diaz
51110 Human Resources Office of Human Resources 51 MASS SAPEWT 200 uso a Hubbard
G1112 Workforce Planning Workforce Planning Office 51 MASS SAPEWT 200G uso o Farsons
51113 HR Resources Oper Human Resources Development Office 51 MASA SAPEWT 200 uso = Buffalano
G1114 Human Resources Dew Human Resources Development Office 51 MASA SAPEWT 200G uso = Jdohnsan
51120 Eciual Oppt. Prog Egqual Opportunity Prodgram O0TTice 51 MASH SAPEW1 ZOO uso D. Menchan
51130 Public ATTairs Office of Public ATTairs 51 MASH SAFPEW1 Z0OO uso J. RuTTt
51140 Chief Counsel Office of ChieT Counsel 51 MASA SAFPEW1 20O uso L. Watson
51150 Office of CFO Office of the ChieT Financial Officer 51 MASH SAPEW1 20O uso M. Bbhell
51151 Reg Finance Office Regional Finance Office By MASH SAPBW1 ZOO uso P Gal-Edd
B1153 Program Anal Office|Program Analysis Office 51 MASA SAPEW1 200 uso A Baker
51155 Cost and Commericial|Cost and Commercial Accounts Department 51 MASS SAPEW1 200 uso =3 EBrown
51156 IFMP Implementation IFMP Implementation and Operations OfT 51 MASA SAPEW1 200 uso A Sprunk
B1167 General Accounting General Accounting Department 51 MASA SAPEW1 200 usD M Mitchell
511569 Financial Services Financial Serwvices Department 51 MASs SAPEWT ZA0G uso G Flemming
511608 University Programs Office of University Programs 51 MASA SAPEWT 200 uso G Soffen
511908 Inspector General NASS Office of Inspector General 51 MASA SAPEWT 200 uso K Carsaon
512008 Management Operation|Management Operations Directorate 51 MASS SAPEWT 200 uso a Mchally
51201 Institutional Supp. Institutional Support Office 51 MASA SAFPEW1 200 uso T. Paprocki
51205 Satety, Environ. Saftety, Environmental and Security OTT. 51 MASS SAFPEW1 20O uso P. Sinha
51211 Center ADF Procure. Center ADP Frocurement OTTice 51 MASS SAPEW1 Z0OO uso F. Logan
51212 Management Op. Proc.|Management Operations Procurement OTT. 51 MASA SAPEW1 Z0OO uso C. Tart
5213 Procurement Supp Procurement Support OFffice 5% MNASAH SAPBW1 200 uso R Acevedo
51215 AETD/STAAC Direct AETD/STAAC Directorates 51 MASA SAPEW1 200 uso E Austin El
B1216 Space Sciences Dir Space Sciences Directorate 51 MASA SAPEW1 200 uso L Giraldi
I T|1 9|1IFE Wallnns Procurement Wallnns Procurement AFfice 51 MASH SAPRW 2AM SN 5] Panliarn el Izl
<[> <[>

@& In the dropdown box, click the All Values button. This will expand the list of
available information.

BF Release 0.5 Training — Revision 1
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i m How Do | Filter Information
PROGRAM In a Dropdown BOX?

reonal value list)

Yalue Help for InfoQhject YOR

Controlling area MASA

NASA Org Short Description Medium testrict Yalue Range ct cur|Profit cen|Person responsihle
EEE | 0tTice of CFO oftice Restrictions | M. Abell

51150 office of GFO office N. Abell

220600 ACOUISITION OFFIGE D.B. Walker
220600 ACOUISITION OFFIGE | Project Definition 23-336-* Ey\] D.B. Walker
225500 INSTRUMENT & CONTROL|INSTRUM | . o0 o 33336+ . D.BE. Walker
225500 INSTRUMENT & CONTROL | INSTRU ERIHIITE SEHRT T ]— D.BE. Walker
227100 COMPUTER SERVICES  |COMPUTH Ba D.BE. Walker
10AARAD  |OFFICE OF THE ADMIN. |OFFICE Timothy Kelly

2201 5ROA2E | SRE-FRAC TOUGHNESS |SRF-TEF Changedaon D.E. Walker

Company Code
lﬁ Costcenter

/ Controlling area

o Ohject currency

Flant
= Profit Center
L &3 m] ® Project def. {ext)

Applicant
Responsible Person

| ol e|sla|olsls]o]o]g]

alue Help for InfoOhject 0PROJECT

B Project Definition Medium Description B4 |Changed on|Company Co|Cost cente|Controllin|Object cur|Plant|Profit Cen|P

B Status: §Y80 E@ 08/06/8080

Source system [D
Source System

Froject Type
K| o
# e)?estrictnumberto v ¥ & @ H %
|

v]o =

@& |n the dropdown box, click the Filter button. A message box will prompt you
to enter your filter criteria.

@® Enter your filter criteria.
® Click the Enter button.

@ The dropdown box will display the data that meets the criteria you entered.
BF Release 0.5 Training — Revision 1 Slide #20



Q

D

PROGRAM

Yalue Help for InfoDhbject OPROJECT

Project Definition

|Med1um Description

BA

Changed an

Company Co

Cost cente

Cantrollin

Object cur

Flant

Profit

Cen|P

na/foa/aoan

How Do | Create a Personal List?

Froject Definition Medium Description BA Changed on|Company Co|Cost cente|Controllin|0Object cur|Plant|Frofit GCe
-Ea0- Center Labor and Trawvel 22 OF/O08/2002( NASA NASA UsD
-101-13 Fluid Physics & Transport Phenomena 22 A7 /O3 2002 MASH MASH ush GREC
-181-21 Biotechnology BB 07 /0372002 MASA MASE UsD GRC
-181-42 Comhustion Science E2 OF/O03/2002( MASA MNASE UsD GRC
-181-44 Fundamental Physics 22 O7/03/2002( MASA MASA UsD GRC
-181-45 Materials Science 22 O7/O03/2002( MASA MASE UsD GRC
-101 -46 Locceleration Measurement B OF fB3/2002| MASH MAasSH ush GRC
-1@81-52 Comhustion Science 22 OF/03/2002( MASA MASE UsD GRC
-181-58 Multi-discipline HE OF /0372002 NASA MNASE UsD GRC
Center Charges 22 OF/03/2002( NASA MNASE UsD GRC
JTROPHYSICS SR&T GEMERAL SUFFORT 22 O7/03/2002( NASA MNASE UsD GRC
i 0O/ B0/ EaEE

@& Select the data you want to see added to the dropdown box.
@ Click the Insert In Personal List button.

® The selected data is added to your dropdown box. Any subsequent entry will
display in your personal list.
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ol:m How Do | Delete Information
From My Personal List?

Yalue Help for InfoOhbject OPROJECT

Flant|Profit Cen|F

|Hed1um Description BL Changed on|Company CofCost cente|Controllin|Object cur

Froject Definition E
2 pe/an/eaan

I[«][v]

Pl

D
v FlEF® H %

Yalue Help for InfoCbject YORG {personal walue list)

Controlling area MWASL
|BP. ‘Cumpany CD‘SF‘CE Sys. ‘Dbj ect cur“Pmﬁt cen|Persun responsihle

|N.“.SP. Org ‘Shor‘t Description Medium Description

®©

v B D@ H %

& Select the data you want to delete the dropdown box.

@® Click the Delete From Personal List button.
® The selected data is deleted from your dropdown box.

Slide #22

BF Release 0.5 Training — Revision 1



Q

D
—  How Dol Hide the Header?
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Execute Primary Resource Dist (FTEs)
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Iﬁﬂeflesh FTE Rate |@Check Bus. Rules |’wﬂecompute |
RS | [ =1
Guide Type |OG Type | Project Definition F¥ 2003 FTEs|FY 2004 FTEs|FY 2005 FTEs|Fy 2006 FTEs| FY 2007 FTEs| FY 2008 FTEs|Fv 2008 FTE=
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@ Click the Hide Variable Values button.
@ The Header will be hidden, leaving only the Input and Output Areas.
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How Do | Display the Header?

=rzion Control: Copy Ilﬁ'\u"ersion Contral: Draft Submit I’E‘Version Contral: Final Subriit Ilﬁ'\u"ersion Contral: Restore I’ﬁtheck ALL Bus. Rules Ilﬁ’“‘" SEM TEAM USE OML »
Arnual] | FTE [Annual)-Detta | FTE Rate [dnnual) | FTE $(Annual) | FTE (Phase) |  FTE [Phase)-Deka |  FTE Rate(Phase] | FTE $(Phass) | For

BiRagorrute | FRRefiesh FTE Rate | F3iCheck Bus Rules |
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SUIDE  |erf# E2AD01 CEMTER OPERATIONE DIRECTORS OFFICE [# 200.0 200.0 200.0 200.0 200
# 62CD01 CUSTOMER & EMFL REL, DIR OFC # 156.4 156.4 156.4 156.4 156.

Planning Folder Edit Goto System  Help

Dl H e  DHEIOTDOD BRI @

Execute Center Control Planning ( FTEs / R&PIM)
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=1L Mame |Descriptn |Se|ecti0n| Char. value ext.
Budget Year Budget Year 2005 2005
AENCY Yersion Agency Version Center POP
Center Version Center Version coom coo1
Fiscal Year Fiscal year 2003 2003

@ Click the Display Variable Values button.
@ The Header will appear, along with the Input and Output Areas.
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